
Jeļena Titko, Dr.oec. 

Ekonomikas un kultūras augstskola 

Prorektore zinātniskajā darbā 

Mācību-metodiskā konference "Mācību 
metodiskā un zinātniskā darba organizācija 
studiju procesā", Rīgā, 2016. gada 27. janvārī 



1. You add to the body of knowledge 

2. You will become a recognized expert in your field 

3. Your findings will help develop or improve on 

existing policy 

4. Your publications will help you advance your 

career 

5. You will gain inner satisfaction 

 

 

 

 



Augstskolu likums, VII nodaļa “Zinātniskā 

pētnecība”, 62. pants: “Augstskolas akadēmiskā 

personāla pienākums ir publicēt savu pētījumu 

rezultātus” 

LR MK Noteikumi nr. 391 

“Novērtējot pretendenta atbilstību profesora vai 

asociētā profesora amatam, ņem vērā pēdējo 

sešu gadu laikā iegūto zinātnisko un pedagoģisko 

kvalifikāciju.”  

 



With a paper writing? 

 

With a journal selection? 

 

Priority – paper idea or research results! 

Next step – journal selection 

 

You should know about author’s guidelines 



SIMPLE:  

Use the option to publish the extended version of 

your paper submitted to the conference 

 

 



 

 

 





SNIP (Source-Normalized Impact per Paper) 

Citations relative to average for discipline; SNIP >1 
means journal is cited more than average for field 

 

Impact factor  

Average citations per publication 

 

How to find the information? 

Journal web-page 

Data bases (Thomson Reuters Web of Science; Scopus) 

Journal Citation Report (JCR) 



 

Publikācijas veids 

 

1. Raksts žurnālā, kas ir iekļauts Thomson Reuters Web of Science / Scopus 
datu bāzē 

 

2. Raksts žurnālā, kas ir iekļauts EBSCO, ScienceDirect, ProQuest u.c. 
starptautiskās datu bāzēs 

 

3. Raksts zinātniskajā žurnālā ar starptautisko redkolēģiju un ISSN numuru  

 

4. Raksts konferenču rakstu krājumos, kas ir iekļauti Thomson Reuters Web of 
Science / Scopus datu bāzē 

 

5. Raksts konferenču rakstu krājumos, kas ir iekļauti EBSCO, ScienceDirect, 
ProQuest u.c. starptautiskās datu bāzēs 

  

  
 



 Get familiar with the journal. Read some of the 

recent articles. 

 Get familiar with the author’s guidelines! 

 Upload the template 

 Prepare outlines (level 1). 

 Visualize all the results (make tables and figures). 



1. What is the topic of my paper? 

2. Why is this topic important? 

3. How could I formulate my hypothesis? 

4. What are my results? 

5. What is my major finding? 

 



Title 

Abstract 

Keywords 

JEL classification 

Introduction 

Main body (Literature, Methods, Results, Discussion) 

Acknowledgement 

References 



Introduction 
1. Why is your research important? 

2. What is known about the topic? 
3. What are your hypotheses? 
4. What are your objectives? 

Materials and Methods 
1. What materials did you use? 
2. Who were the subjects of your study? 

3. What was the design of your research? 
4. What procedure did you follow? 
Results 

1. What are your most significant results? 
2. What are your supporting results? 
Discussion and Conclusions 

1. What are the studies major findings? 
2. What is the significance/implication of the results? 

 



The title is the main advertisement for your article. A 

great title entices the audience to read on; a 

poorly-titled article may never reach its target 

readers 

Important!  
Leave out phrases such as “a study of”, “investigations into”, 

“observations on”.   

Avoid using abbreviations and jargon. 

One of the paper evaluation criteria is the title adequacy. 

Abstracting and indexing services depend on accurate titles; they 

extract keywords from them for cross-referencing. 



 

Advice from Professor David Gillborn, Editor of 

Race Ethnicity and Education:  

"A good abstract will tell you what the key issue 

that's addressed is, it'll give you an idea of the 

methods that have been used and the conclusions 

that have been arrived at.  

So that abstract ought to tell someone whether it's 

worth them spending part of their life reading this 

paper. “ 
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“Required Format for Digest” 
 

Name1 Surname1 (organization 1), Name2 Surname2 (organization2), Name3 Surname3 (organization3 ) etc. 
 

Keywords – Indicate up to five keywords or key-phrases 

exactly as in the full version of your paper. 

I. INTRODUCTION 

A digest is a compact version of the corresponding full 

paper, shortened to one page. The digest contains full, clear, 

but, due to the limited volume, less detailed description of the 

scientific idea presented in the full paper. This document 

provides instructions for preparing the digests and can be used 

as a template. 

II. GENERAL REGULATIONS 

 The formatting rules for the digest are basically the same as 

for the full version of the paper. The differences are discussed 

later in this document.  

Significant feature of the digest is its numbering system of 

figures, tables, equations and chapters. On one hand these 

objects must have the same numbers as in the full version, but 

on the other many of these objects are not included in the 

digest. This makes the numbering in digests inconsistent. Then 

authors can refer to all objects either included or not included. 

Please if these objects are referred, but not included in the 

digest, indicate their location in the full version (f.v.). 

Numbers of chapters are adjusted with “Mouse right click 

(on numbers) – Set Numbering Value – Continue with 

previous list – Advance value”, but other objects – manually. 

A. Identification of Authors 

The authors of the paper are indicated just after the paper 

title formatted with “RTU - Author's Names” (Times New 

Roman 12pt). No status is indicated and the institution is given 

in parenthesis only for the first author (applying italic style). 

Do not split the data related to the same author onto two lines. 

The biographies of the authors are not used in digests. 

B. Page Layout 

Use the following page setup options: paper size A4; left 

and right margins = 1.1 cm; top and bottom margins = 1.5 cm; 

gutter = 0.51cm. Use two-column layout with column width 

8.89cm and spacing 0.51cm. Do not number the pages.  

C. Type Sizes 

Paragraph spacing in digests is slightly different. 

Differences are specified in Table I in this document. Refer to 

this table in the full paper version for other options.  

TABLE I 

TYPE SIZES, SPACES AND INTERVALS 

Text [style] Size  Before After 

Paper title [RTU - Title] 24 0 0 

Author’s names [RTU - Author’s Names] 11 line 6pt line 12pt 

Section titles [RTU - Heading 1] 10 9 4 

Subheadings [RTU - Heading 2] 10 4 2 

Main text 10 
Spacing “Exactly 

12pt”  

Figures [RTU - Figures (in)] 10 9 6 

Figure captions [RTU - Figures ( Captions)] 8 0 6 

Equations [RTU - Equations] 10 6 6 

III. OBJECTS 

Place only the key objects, necessary for understanding the 

presented idea. Place them in the logical order, preferably on 

the top or bottom of page. 

A. Figures 

Place figures utilizing style “RTU – Figures (in)”. Keep 

their numbers as in the full version of the paper. Long figure 

captions in digests can be shortened. One line figure captions 

have to be centered, but others - justified. Refer to part III 

sections A and C of the full version for more details on 

figures/images. 

B. Tables 

Recommended style for the tables is “RTU – Tables (in)”. 

Place only the tables with critical content. Keep the original 

numbering. If necessary, reduce size of the tables (for 

instance, Table I). The content of the tables must be equivalent 

to that in the full version of the paper (Table I in this text is 

not a typical example due to different spacing in the digest). 

D. Equations 

Use the Microsoft Equation 3.0 (with type sizes from Fig.2) 

to create equations and apply “RTU - Equations” style. 

 

Fig. 2. Recommended size definitions for Microsoft Equation Editor. 

Keep original numbering. Place one tab before short 

equations, like (1), to center them.  
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Refer to Part III Section D in the full version for more details. 

IV. OTHER RECOMMENDATIONS 

D. Format of References 

List only the most important references and number 

them exactly as in full version (no more than 3). 

Background (literature) analysis is a significant part of any 

scientific research and thus cannot be omitted in the digest.  

V. REFERENCES 

[1] W.-K. Chen, Linear Networks and Systems. Belmont, CA: Wadsworth, 

1993, pp. 123-135. 
[3] T. Jordan and P. A. Taylor, Hacktivism and Cyberwars: Rebels with a 

cause? London: Routledge, 2004. 
[10] A. Rezi and M. Allam, "Techniques in array processing by means of 

transformations, " in Control and Dynamic Systems, Vol. 69, 

Multidemsional Systems, C. T. Leondes, Ed. San Diego: Academic 
Press, 1995, pp. 133-180. 

 



 

The JEL classification system was developed for 
use in the Journal of Economic Literature (JEL), 
and is a standard method of classifying scholarly 
literature in the field of economics.  

 

The American Economic Association (AEA) 
maintains EconLit, a searchable data base of 
citations for articles, books, reviews, dissertations, 
and working papers classified by JEL codes for 
the years from 1969.  

 





G21; M12; C38 



Move 1. Establish a research territory 
Show that the general research area is important, central, interesting, and 

problematic in some way. 

 
Move 2. Find a niche 
Indicate a gap in the previous research, or extend previous knowledge in 

some way. 

 
Move 3. Occupy the niche 
a. Outline purposes or state the nature of the present research; 

b. List research questions or hypotheses; 
c. State the method of investigation  
d. Announce principle findings; 

e. State the value of the present research; 
f. Indicate the structure of the research paper. 



The purposes of the review are:  

to define and limit the problem you are working on  

to place your study in an historical perspective  

to avoid unnecessary duplication  

to evaluate promising research methods  

to relate your findings to previous knowledge and suggest 
further research  

 

Avoid lengthy or unfocused reviews of previous research.  

Cite peer-reviewed scientific literature or scholarly reviews. 
Avoid general reference works such as textbooks.  

Define any specialized terms or abbreviations  

 



This section should be detailed enough that readers 

can replicate your research, and assess whether 

the methods justify the conclusions.  

Ultimately, you should explain how you studied the 

problem, identify the procedures you followed, and 

structure this information as logically as possible. 

If your methods are new, you’ll need to explain them 

in detail. If they’ve been published before, cite the 

original work, including your amendments if you’ve 

made modifications. 



In this section you show how your results contribute 

to the body of scientific knowledge, so be clear 

and logical.  

Do not interpret your results – that comes in the 

Discussion & Conclusions section. 

You can base the sequence of this text on the 

tables, figures and graphs that best present your 

findings. 



Move 1. The study’s major findings 
a. State the study’s major findings. 
b. Explain the meaning and importance of your finding. 
c. Consider alternative explanations of the findings. 
Move 2. Research Context 
a. Compare and contrast your findings with those of other 

published results. 
b. Explain any discrepancies and unexpected findings. 
c. State the limitations, weaknesses, and assumptions of 

your study. 
Move 3. Closing the paper 
a. Summarize the answers to the research questions. 
b. Indicate the importance of the work by stating applications, 

recommendations, and implications. 



• your results directly support your conclusions 

• you use specific expressions and quantitative 

descriptions – ‘12 degrees higher’ instead of ‘a 

higher temperature’ 

• you only discuss what you defined early in the 

paper – don’t introduce the reader to a whole new 

vocabulary. If you missed an important term, go 

back to the introduction and insert it 

• all interpretations are based on fact, not 

imagination 



 

Title: Describe concisely the core contents of the paper  

Abstract: Summarize the major elements of the paper  

Introduction: provide context and rationale for the study  

Materials: Describe the experimental design so it is 
reproducible  

Methods: Describe the experimental procedures  

Results: Summarize the findings without interpretation  

Discussion: Interpret the findings of the study  

Acknowledgement: Give credit to those who helped you  

References: List all scientific papers, books and websites 
that you cited  

 



When is obligatory? 

 

 Persons who are not your co-authors contributed 

in some way to the paper 

 Your paper is written within the scope of scientific 

project 



 The paper was supported by the National Research Program 5.2. 

“Economic Transformation, Smart Growth, Governance and Legal 

Framework for the State and Society for Sustainable Development - 

a New Approach to the Creation of a Sustainable Learning 

Community (EKOSOC-LV)”. 

 This study was conducted within the scope of the research 

„Enhancing Latvian Citizens’ Securitability through Development of 

the Financial Literacy” Nr. 394/2012. 

 Support for this work was provided by the Riga Technical University 

through the Scientific Research Project Competition for Young 

Researchers No. ZP-2013/03. 

 

 



Referencing is a standardized way of acknowledging the sources of 
information and ideas that you have used in your document.  
A list of ALL the references used in the text must be written.  



www.apastyle.org 
 
APA Style® originated in 1929, when a group of 

psychologists, anthropologists, and business 
managers convened and sought to establish a simple 
set of procedures, or style rules, that would codify the 
many components of scientific writing to increase the 
ease of reading comprehension. 

APA Style rules and guidelines are found in the 
Publication Manual of the American Psychological 
Association. 

For a brief overview of APA Style, see Free Tutorial: The 
Basics of APA Style. 

 

http://www.apastyle.org/
http://www.apastyle.org/manual/index.aspx
http://www.apastyle.org/manual/index.aspx
http://www.apastyle.org/learn/tutorials/basics-tutorial.aspx
http://www.apastyle.org/learn/tutorials/basics-tutorial.aspx


Use Google Scholar https://scholar.google.lv  





 
 Revise & Resubmit  
 Revise with major revisions  
 Revise with minor revisions  

 
 Advice from Professor Len Barton, Editor of Disability and 

Society:  
 "I do think this is important for a number of reasons, but I want to 

say it, it's important that authors remember that where referees' 
comments have been helpful, and hopefully they will be helpful 
because in many ways they are quite detailed and specific, it is 
appropriate in the revised submission that their contribution is 
acknowledged in the paper. Very, very few people acknowledge 
the helpfulness of referees."  



 Accept: "Which almost nobody gets”. 

 Accept with revision: "Just make some minor 

changes." 

 Revise and resubmit: "They're still interested in 

you!" 

 Reject and resubmit: Though not as good as 

revise and resubmit, "they still want the paper! 

 





1. Sent to the wrong journal, does not fit the journal’s aims and 
scope; fails to engage with the issues addressed by the journal; 
will not be relevant to the readers.  

2. Not a proper journal article (i.e. more like a thesis chapter or a 
consultancy report)  

3. Too long or too short.  
4. Poor regard to the conventions of the journal or to conventions 

of academic writing generally.  
5. Poor English (style, grammar, punctuation)  
6. Fails to say anything of significance (i.e. Makes no new 

contribution to the subject) or states the obvious at tedious 
length.  

7. Poor theoretical framework (including references to relevant 
literature).  

8. Scrappily presented and not proofread, looks like a draft version.  
 



 

1. Write to the Editor with an abstract of your proposed article to 
ask if this would be of interest.  

 

2. Look for the journal’s “Guidelines for authors” and be sure to 
follow any instructions, e.g. for the length of article. 

 

3. The reviewers for NRAL are asked a number of questions 
which can help focus their reviews. For example: 

• How informative is the title? 
• Are the objectives of the paper stated? 
• Are the methods of the study and the results clearly described? 
• Does the discussion link theory and practice? 
• Does the paper provide something new? 
• Are the ideas of interest and practical relevance to academic 

libraries? 

 



 

1. Please check your spelling and grammar 

2. Avoid pseudo-scientific words:  “utilize” and “use” 

mean the same thing 

3. Use active voice:  “I did it” is much more effective 

than “it was done by me.” 



1. Get familiar with the journal. Read some of the recent 
articles. 

2. Make sure you read the author guidelines; make note of the 
word limit, the referencing style and the formatting 
requirements.  

3. Don’t be surprised if you are asked to make revisions.  The 
feedback provided by the editor (or the reviewers) is there 
to help you to improve the quality of your writing. 

4. Don’t take their feedback personally.  

5. If you have questions or need clarification than contact the 
editor.  

6. Stick to the deadlines; return your revised article by the date 
requested.  

 

 

 



The authors should be complemented on an attempt to make an empirical analysis of the profitability of the banks 
in Latvia and Lithuania. However, the manuscript suffers from several serious drawbacks. Specifically, the 
authors should address the following issues: 
 
1) state the contribution of this paper to the field. What is new about this research/ approach? 
 
2) state the problem. What is the problem? Why is it worth studying? Be more specific than declaring that 
banking sector is "important" to the economy. (p.3). 
3) Literature review. Literature review is very superficial. Please, indicate the most relevant findings of the 
previous research. 
 
4). Fig. 1 should be improved. The legend is not clear in black/white printout. Correct spelling mistakes e.g. 
Bugaria. 
 
5) Fig. 2. p. 5. "High volatility" is not obvious from this chart. Perhaps, a quarterly data would show the level of 
volatility. 
 
6) Data and methods. The authors do not provide a clear description of their data-set. (Nor do they provide 
specific sources, like URL address). According to the subscript "t" in the model one can tell this is a time -
series data ( authors should state this). Why authors talk about the multicollinearity problem with time -series 
data. Why report a VIF? What is "N"? According to the description of the data N is 6. 6 years is too short a 
time-series to perform analysis and draw conclusions. Provide your arguments. 
 
Authors should provide a better description of the data set and of the model. Make table/list of your 
explanatory variables, indicate the expected sign, and explain why those variables were chosen based on the 
previous research/ other sources. ( it is not enough to provide a correlation table. You have to explain the 
reasons behind those correlations.). Discuss your results in more detail and depth. Relate them to your 
statistical analysis. 
 
Conclusion is also superficially written. Report your findings. Explain them. Indicate limitations of your 
research. Give more thought to the future direction of the research, if it is needed. 



 Kallestinova, E. D. (2011). How to write your first research 

paper. The Yale journal of biology and medicine, 84(3), 181. 

 

 Andrade, C. (2011). How to write a good abstract for a 

scientific paper or conference presentation. Indian journal of 

psychiatry, 53(2), 172. 

 

 Elsevier. (2015). Understanding the Publishing Process: How 

to Publish in Scholarly Journals. https://www.elsevier.com 

 

 Top Tips from Journal Editors 

http://academicwritinglibrarian.blogspot.com 

 

 

 


